Table of Contents

WRITING YOUR FIRST E-MAIL MESSAGE

—

READING MESSAGE

REPLYING TO MESSAGES

REPLY ALL

FORWARDING MESSAGES

REPORT AS SPAM

CC AND BCC

MAKING PERSONAL LABELS

MOVING A MESSAGE TO A PERSONAL LABEL
DELETING A PERSONAL LABEL

o ® e W A W NN

MOVING A PERSONAL LABEL

SPELL CHECK

CHANGING THE E-MAIL FONT

E-MAIL SIGNATURE

EMPTYING THE TRASH

CREATING AN ATTACHMENT

RECEIVING AN ATTACHMENT

SAVING AN ATTACHMENT

ADDING A CONTACT

COMPOSING A MESSAGE TO A CONTACT

EDITING A CONTACT

EXPORTING A CONTACT

IMPORTING A CONTACT

GROUP CONTACTS

MOVING A CONTACT TO A GROUP

DELETING A CONTACT

DELETING A GROUP

VACATION RESPONSE

ARCHIVE

MY PICTURE

THEMES

INVITE A FRIEND

USING THE CALENDAR

CREATING A DOCUMENT

UPLOADING A DOCUMENT

DELETING A DOCUMENT

ADDING A TASK

COMPLETING A TASK

TASK ACTIONS

DELETING A TASK

B R R R R W OW W W W W WNN NN NN NN N e e e e e e e
N = o S N A AR = Q0 0 N AR WSS Y Y NN R =S YN0 N = =D



